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Strategic Data Collection Service in the Cloud (SDCS Cloud)
This form gives named individuals access to SDCS Cloud, to make and view data submissions. 
It can also be used to give existing users access to new data collections. 
If you have any questions about this form, contact ssd.nationalservicedesk@nhs.net
Step 1 – Provide organisation details
Your organisation should have an Organisation Data Service (ODS) code. The ODS code is a unique identification code assigned to a healthcare organisation. If your organisation has multiple ODS codes, you need to specify one that is associated with the data collections you are requesting access for (Step 2). 
We recommend speaking to your manager to find out what your ODS code is. Alternatively, you can search for this in the ODS Portal. 
If your organisation has not yet been registered with the Organisation Data Service (ODS), read our registration guidance first.
	ODS code
	 
	Organisation name
	   


 
Your ODS code and organisation name must match exactly as they are written in the ODS Portal.
Step 2 – Provide new access details 
List the people and the new data collections they need access for. If a named user needs new access for multiple data collections, you must add each request on a separate row. 
Check that the email addresses are correct. We suggest copying and pasting from emails rather than typing them in.  


	First name
	Surname
	Email address
	Select data collection

	  
	  
	 
	Select an item
	  
	  
	  
	Select an item
	  
	  
	  
	Select an item
	  
	  
	  
	Select an item
	  
	  
	  
	Select an item

 
 Step 3 – Forward to Information Governance for authorisation
This form requires authorisation from your organisation’s registered Caldicott Guardian, Senior Information Risk Officer (SIRO) or Information Asset Owner (IAO). 
 
A list of the registered authorisers can be found on your organisation’s page on the ODS Portal, under the IG Management section. 
 
Please forward this form to an appropriate Authoriser for approval. Once this form has been approved and sent to NHS England for processing, you will receive confirmation of your new access details. 

The following step must be completed by the Authoriser.
 Step 4 – Instructions for the Authoriser 
Please complete the following details:
 
	Authoriser’s name
	  

	Authoriser’s role
	Choose an item.

 
Review this request and send the completed form to: ssd.nationalservicedesk@nhs.net with the subject line ‘SDCS Cloud New Access Request’. 
This form must be sent from your individual work email address (not a shared mailbox address), or as registered on ODS.
By sending this form, you are assuring that the named individual(s) should be given permission to submit and view data for the selected data collections for this ODS code.
	 
Terms & Conditions
 
NHS England: 
 
· NHS England will provide access to the named user(s), to submit and view data against the ODS code and data collection(s) indicated in this form 
· NHS England will hold users’ email addresses and use it to communicate with the user about the data collection(s), related analytical products or to gather feedback
· NHS England will remove access if the user has not logged into SDCS Cloud for 6 months or longer. 
 
Data Providers and Authorisers: 
 
· Data Providers will only upload data that they have a legal basis to submit
· Data Providers must inform NHS England when a user no longer needs access, by emailing ssd.nationalservicedesk@nhs.net
· The Authoriser is responsible for authorising the access of the named users in this form. By sending in this form, they are providing assurance that the user is an appropriate person to have this access. 
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