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BS Select Data User Certificate 



This form is to be used to request access to the Breast Screening Select System (BS Select) for individual users.

Please Note: Incorrect completion of this form will result in a delay in the processing of your application.  

If you have any problems completing the DUC, please contact the NHS England Help Desk on 0300 303 5035 or support.digitalservices@nhs.net FAO ‘BS Select’ with a subject title of ‘BS Select DUC Form’.

Please ensure parts A & B are fully completed before submitting the form.
PART A – ORGANISATION SECTION
Please ensure you have selected the relevant Breast Screening organisation; the trust organisation details and contact details of the primary contact.

Breast Screening Organisation Details: (only one option is required)
BSO		☐	BSO Name & Code: Choose an item.
SQAS 		☐ 	SQAS Region:	Choose an item.
Support		☐	Support area:	Choose an item. 
Other		☐ 	Other Organisation Types: Choose an item.


NHS Trust Details (HSC Trust for NI):
Trust Name: Click or tap here to enter text.
Trust organisation Code: Click or tap here to enter text.
The ODS code along with your Trusts SIRO or IAO (under IG management tab) can be found on the ODS portal 
ODS Data Search and Export


Contact Details:
Primary Contact:Click or tap here to enter text.
(The Primary Contact will be the Bureau’s main point of contact for any further information requests about the application.)
E-mail:		Click or tap here to enter text.
Telephone: 	Click or tap here to enter text.
No. of users for which access is required: Click or tap here to enter text.















PART B – USERS SECTION 

Please ensure you provide the information for ALL users requiring access.

Title (Mr, Mrs, Miss, Dr Etc): 		Full Name:  
Smartcard UUID:   
Role(s) required: (see Notes section)   Choose an item.
Email Address:	
Telephone Number:	
Training Date(s): 	

Title (Mr, Mrs, Miss, Dr Etc): 		Full Name:  
Smartcard UUID:   
Role(s) required: (see Notes section)   Choose an item.
Email Address:	
Telephone Number:	
Training Date(s): 	

Title (Mr, Mrs, Miss, Dr Etc): 		Full Name:  
Smartcard UUID:   
Role(s) required: (see Notes section)   Choose an item.
Email Address:	
Telephone Number:	
Training Date(s): 	

Title (Mr, Mrs, Miss, Dr Etc): 		Full Name:  
Smartcard UUID:   
Role(s) required: (see Notes section)   Choose an item.
Email Address:	
Telephone Number:	
Training Date(s): 	

Title (Mr, Mrs, Miss, Dr Etc): 		Full Name:  
Smartcard UUID:   
Role(s) required: (see Notes section)   Choose an item.
Email Address:	
Telephone Number:	
Training Date(s): 	



PART C – SUBMIT DUC

English BSO access:-
· BSOs should send the completed DUC to their organisations SIRO/IAO (found under IG management tab on the ODS portal ODS Data Search and Export)
· SIRO/IAO to forward the DUC directly from their email account (on behalf of will not be accepted) to support.digitalservices@nhs.net FAO ‘Breast Screening Select’ with a subject title of ‘BS Select DUC Form’.

NI BSO access:-
· BSO should send the completed DUC to their HSC Trust IAO for approval. 
· HSC Trust IAO to forward the DUC directly from their email account (on behalf of will not be accepted) to support.digitalservices@nhs.net FAO ‘Breast Screening Select Northern Ireland’ with a subject title of ‘BS Select DUC Form’.

SQAS access:-
· SQAS should send the completed DUC to Mike Press – m.press@nhs.net who then forwards the form to Suzanne Wright.
· Suzanne Wright to forward the DUC directly from their email account (on behalf of will not be allowed) to support.digitalservices@nhs.net FAO ‘Breast Screening Select’ with a subject title of ‘BS Select DUC Form’.

Please ensure that the DUC form is received by NHS England at least 2 weeks before users require access to the system.

NOTES FOR COMPLETETION OF DUC FORM

Part A - Organisation Section
· Breast Screening Organisation Details:-
· select one organisation type and complete the associated information using the drop-down menu.
· NHS Trust Details (HSC Trust for NI):-
· Ensure your NHS Trust organisation name & code are completed.
· See ODS portal to search ODS Data Search and Export
· The Trusts SIRO & IAO (under IG management tab) can also be found here.
· Contact Details:-
· add full contact details of the main point of contact.

Part B – Users Section
· Smartcard UUID:-
· Ensure the UUID is specified; found on users smartcard and consists of 12 digits.
· Role(s) required:-
· Please select the relevant job role you require on the DUC form:-
· BSO Full Access user, training required.
· BSO Read-only Access user, training not required
· My Pebs – BSO Trial Administrator
· National User – NHSE users only
· Regional SQAS user – NHSE Regional SQAS
· National SQAS user – NHSE National SQAS
· Support – NHSE Live Services support team
· National Screening Programme – BARD.
· Training Date:-
· Ensure the date is added for full access.
· Contact england.nhais.training@nhs.net to book a training course.

General
· If you need help, please contact the NHS England Help Desk on 0300 303 5035 or support.digitalservices@nhs.net FAO ‘Breast Screening Select’ with a subject title of ‘BS Select DUC Form’.
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