Compliance Implementation Guide - Checklist

[bookmark: _GoBack]Completion of this checklist will help your organisation to ensure you are ready to declare compliance with the national data opt-out policy.  

You should read this in conjunction with the detailed actions and guidance in the Compliance Implementation Guide at https://digital.nhs.uk/services/national-data-opt-out-programme/compliance-with-the-national-data-opt-out

1.  Assess data disclosures and update procedures
[bookmark: _Hlk5255631]
	· 
	Current data disclosures assessed to identify any within the scope of national data opt-out policy

	· 
	Process for handling new disclosure requests has been updated to make sure national data opt-out policy is considered before data disclosures take place


[bookmark: _Toc865656]
2.  Need to apply national data opt-outs?

If ‘Yes’ follow actions 3 and 4 to implement the technical solution* and processes
(*The technical solution is being implemented by the GP systems suppliers within their systems. If you are a GP practice or another organisation using a TPP SystmOne module you will not need to set up the MESH service separately and can go to action 4, unless you use other IT systems to create data disclosures.)

If ‘No’ go straight to action 5 – communications and compliance


3.  Set up technical solution 
	· 
	Messaging Exchange for Social Care and Health (MESH) client software is installed

	· 
	MESH mailbox in place that can be used with the Check for National Data Opt-outs service

	· 
	Process in place for creating a list of NHS numbers that need to be checked from the data prepared for disclosure

	· 
	Process in place for creating the files to be sent to the MESH service

	· 
	Process in place to use the returned files to create an updated set of data to be disclosed, with national data opt-outs removed

	· 
	Process in place to confirm opt-outs have been applied and that data can now be disclosed



4. Implement new processes

	· 
	Data Protection Impact Assessment (DPIA) completed

	· 
	New processes documented and included in Standard Operating Procedures or equivalent written instructions



5. Communications and declaring compliance

	· 
	Internal communications complete

	· 
	Patient communications are ready

	· 
	Communications for other organisations are ready

	· 
	Date to declare compliance decided



You are ready to declare compliance

