



Data Access Service Appeals Template 
	To be completed by the Appellant and forwarded to data.applications@nhsdigital.nhs.uk. 

	NIC Reference:  
	 

	Applicant Organisation:  
	 

	Name of person lodging the appeal 
	 

	Email of person lodging the appeal 
	 

	Tel contact of person lodging the appeal 
	 

	Date the decision being appealed was made by DA&P 
	 

	Summary of decision being appealed:   
	 

	Reason for appeal:
	 

	Evidence Provided
	

	
Data Applications to forward the appeal to DG&A mailbox

	Internal Use ONLY 
To be completed by DG&A   

	Date appeal template submitted by appellant 
	 (DATE received and by who)

	Stage 1 
Outline Review 
5 working days 
	Outline Review:
	(DATE)

	
	Panel Members
	1(Chair)

	
	
	2

	
	
	3. (optional)

	
	
	SME/s (Optional)

	
	Outcome
	☐   Appeal Rejected (case closed)

	
	
	☐   Appeal Accepted (next stage)

	
	Decision and justification
 

	Appellant Informed
	Letter sent and copy to holder
	(DATE)

	Stage 1 Prep
	Appeal template details completed
	 

	
	Evidence required for Stage 2 collated and made ready 
	List 

	
	Staff required to attend or provide evidence advised and diarised
	List

	
	Stage 2 Appeal Review date set
	(DATE)

	Appellant Informed
	Letter sent to appellant on date of hearing:
	(DATE)

	Stage 2 
Appeal Review 
	Panel Members
	1 (Chair)

	
	
	2

	
	
	3. (optional)

	
	
	SME/s (Optional)

	
	Outcome
	☐   Appeal Upheld  (Full/Partial)

	
	
	☐   Appeal NOT Upheld (move to stage 3)  

	
	Decision Justification/s and learning
 

	Appellant Informed 
	If appeal is UPHELD (full or partial) then letter sent and copy to holder and Head of Service 
	(DATE)

	
	If appeal is NOT upheld then NO letter is sent and the process moves to Stage 3
	

	Stage 3 Prep
	Chairs’ notes, recommendations and evidence reviewed at stage 2
	 

	Stage 3 
Decision 
Confirmation 
5 working days o

	Panel Members 
	1 (Chair)

	
	
	2

	
	
	3. (optional)

	
	
	SME/s (Optional)

	
	Outcome
	☐   Stage 2 Decision Upheld and case closed

	
	
	☐   Stage 2 Decision NOT Upheld (move back to stage 2)  

	
	Decision Justification/s and expectation from second review at stage 2
	 Refer back to Stage 2 and repeat process

	Appellant Informed 
	Letter sent:
	(DATE)









2

