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Important notes:

· This document can be completed electronically and must be sent to ssd.nationalservicedesk@nhs.net quoting ‘RA08 Form’ in the subject box of the email.
· The parent organisation is the organisation requesting the change and the child organisation is the organisation to which the parenting link is required, e.g. Independent Sector Healthcare Provider.
· All fields must be completed otherwise this form will be returned.
· When completed, please retain a copy of the RA08 form for your records.
· Only a registered RA Manager can submit a request for change to RA admin links.  
· Only the registered RA Manager listed below must submit the RA08 form.
National Service Desk: Please log this request as Priority 2

	RA Manager name
	

	RA Manager UUID number
	


	Parent organisation name 
	

	Parent organisation code
	

	Parent organisation RA team mailbox email address
	(enter ‘none’ if unavailable)


	Child organisation name
	

	Child organisation code
	

	Change requested
	Add / Remove / Modify

(delete as appropriate)


	Reason for association – please provide detailed justification (i.e. as agreed in email / letter / MOU /contract dated DD/MM/YYYY*

	


	RA Manager email address:
	

	Contact telephone number:
	


	Date submitted to ssd.nationalservicedesk@nhs.net
	(dd/mm/yyyy)


Notes to Registration Authority Managers:

The removal of an RA parent organisation link to a child organisation link will only be actioned when a replacement RA parent organisation has been identified.
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