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Data Assurance Board Developer Submission

Please read supporting guidance (section 13, links provided in section headings) before completing
[bookmark: Section_1_Title]
Section 1: Title of proposal

	1a.  Proposed title of standard, collection or extraction
	

	1b.  Proposed version number, if appropriate
	



Section 2: Contact details

	
	Name
	Job Title
	Email
	Contact number
	Organisation

	2a.  Lead Developer

	
	
	
	
	

	2b.  Business Lead (where different to above)
	
	
	
	
	

	2c.  Senior Responsible Owner (SRO)
	
	
	
	
	

	2d.  Sponsor

	
	
	
	
	

	2d.  Pillar Lead
      (where appropriate) 
	
	
	
	
	




Section 3: Implementation and conformance dates

	3a.  Implementation start date
	Click or tap to enter a date.	Supporting comments/justification
	

	3c.  Full conformance date 
	Click or tap to enter a date.	Supporting comments/justification
	



Section 4: The proposal

	4a.  Is this a new proposal or change to an existing item?
	New proposal
	Change to existing item

	
	☐
	☐

	4b.  Describe the proposal / change and why it is needed
	

	4c.  What are the specific aims the proposal is looking to achieve?
	

	4d.  Describe the scope of the proposal – list organisations and staff groups impacted and how?
	

	4e.  Will the proposal require local business change and / or IT system suppliers to make changes to system(s)? 

	Yes
	No

	
	☐
	☐

	
	If, yes please describe possible impact(s)
	


	
4f.   Describe how the proposal aligns with published strategy / policy / drivers. Provide web links if available.
	

	4g.  Describe consultation already undertaken or planned
	




	4h.  What benefits will result from the proposal?
	Financial benefits
	Non-financial benefits

	
	· 
	· 

	4i.  Do you have an approved business case or equivalent?

       Please provide evidence in annex
	Yes
	No

	
	☐
	☐

	4j.   List any known risks and issues and, if known at this stage, mitigations
	Risks and known mitigations
	Issues and known mitigations

	
	· 
	· 



Section 5: Funding

	5a.  Is funding in place to support the proposal?
	Yes
	No

	
	☐
	☐

	5b.  If yes, which is the funding organisation(s)?
	

	5c.  If yes, how long is funding for?
	

	5d.  If yes, what does funding cover? 

	



If the proposal involves data collection, please complete the following questions. If not move to section 11, the annex, and supply any additional supporting information.
Section 6: About the collection

	6a.  Data collection and submission dates.

	Start date of collection
	Start of submission
	End date of collection
	Ongoing collection, no end date

	
	Click or tap to enter a date.	Click or tap to enter a date.	Click or tap to enter a date.	☐

	
6b.  What is the required frequency of the submission? 

Select only one option
	One-off
	Daily
	Weekly
	Monthly
	Quarterly
	Annual 
	Other, specify below

	1. 
	☐	☐	☐	☐	☐	☐	☐
	
	If other, please specify
	


	6c.  Is this a mandatory or voluntary collection?  
Select only one option
	Mandatory
(collection must be submitted)
	Voluntary 
(local decision whether submit or not)

	
	☐	☐
	
	If mandatory, what is the legal or contractual mechanism that will allow you to enforce submission?
	


	6d.
Select all that apply
	If you are relying on the NHS Standard Contract for mandatory compliance, this data collection must be added to the NHS Standard Contract Schedule of Approved Collections and you must specify which Standard Contract categories are applicable – select all that apply from the list:

If you are unsure, please seek advice from the NHS Standard Contract team: nhscb.contractshelp@nhs.net

Technical guidance on the NHS Standard Contract is here (refer to 43.4)

Note that to be included in the Schedule, this must be confirmed before final approval is obtained from the DAPB. 

	☐ Accident and Emergency Services
☐ Acute Services 
☐ Ambulance Services
☐ Cancer Services 
☐ Continuing Healthcare Services
☐ Community Services
☐ Diagnostic, Screening and/or Pathology Services
☐ End of Life Care Services
☐ Mental Health and Learning Disability Services
☐ Mental Health and Learning Disability Secure Services
☐ NHS 111 Services
☐ Patient Transport Services
☐ Radiotherapy Services
☐ Urgent care/Walk-in Centre Services/Minor Injuries Unit
☐ To be confirmed


Section 7: Guidance

	7a.  Is additional guidance available? 
Note that guidance must be included as part of your final submission to the DAPB.


	Not currently available
	User guidance
	Draft data set specification
	Other

	
	☐

	☐
Provide in Annex or as separate document
	☐
Provide in Annex or as separate document
	☐
Give details in Annex or as separate document(s)

	
	Include any supporting comments in relation to available guidance: specify the URL of the web location for proposed guidance

	



Section 8: Data flow and use

	8a.  Describe the data flow between organisations from collection to analysis and publication (‘end to end’). Include a flow diagram / description of full ‘end to end’ flow.
	



	8b.  Describe what the collected data / information will be used for.
· Will any indicators / metrics be derived from the data?
· Will information be published? Provide a link to any previous publications.
	


[bookmark: Section_9_IG]


Section 9: Information Governance

	

9a. What type of data will be required?

Select only one option
	Personal
(identifiable)
	Pseudonymised

	Anonymised data

	Aggregate

	
	☐	☐	☐	☐
	9b.  If personal data, who does this relate to?
	People receiving care
	Other people, such as staff

	
	☐	☐
	
	If other, please specify
	

	9c.  If personal data, what personal data is required?
	

	9d.  If personal data, what will those whose personal data is used be told about its use? 
· How will this be done? 
· Do you have any leaflets, documentation which can be supplied?
	

	9e.  Is collected data shared with any other organisations? 
	Yes
	No

	
	☐
	☐

	
	If yes, describe data sharing arrangements
	

	9f.   Do you have a System Level Security Policy (SLSP)?

	Yes
	No

	
	☐
	☐

	
	If yes, provide a link to it or supply a copy with this submission
	

	9g.  If you don’t currently have a SLSP

	How will data be stored?
	How will data be kept secure?

	
	
	



Section 10: Safety

	10a.  Can clinicians or health and social care professionals use collected information to inform the direct delivery of individual patient care?
	Yes
	No
	Not applicable

	
	☐
	☐
	☐

	
	If yes, describe how
	

	10b.  Can the collected information be used in the future to inform the delivery of patient care?
	Yes
	No
	Not applicable

	
	☐
	☐
	☐

	
	If yes, describe how
	

	
10c.  Does the proposal involve the use and/or change of current standards for classifications and terminologies (such as OPCS-4, ICD-10 or SNOMED-CT)?
	Yes
	No

	
	☐
	☐

	
	If yes, provide a brief explanation
	



	10d.  Does any scenario exist where a patient or subject of the data may be harmed (physically and / or psychologically) as a result of the proposal?
If someone other than a patient may be harmed describe who they are.
	





[bookmark: Section_11_annex]Section 11: Annex
Please provide any additional information / web links to items referenced earlier, such as:
· policy, collection form, guidance, data set specification
· evidence of funding commitment
· business case, value for money statement, impact assessment
· user guidance, draft data set specification
· data flow diagram.
[bookmark: Section_12_next_steps]
Section 12: Next steps
Please return this completed form to standards.assurance@nhs.net,  who will contact you with next steps. Please note that full assurance needs to happen before submission of your application for approval by the Data Assurance Board. The Board meets on a monthly basis and you may have to wait until there is a spare agenda slot.

[bookmark: Section_13_supporting_guidance]Section 13: Supporting guidance
[bookmark: Section_1_Title_Guidance]
Section 1 – Title of proposal
Provide proposed name and release title of the standard, collection or extraction. If the development is new it may be that the release is ‘initial release’. If this is the next iteration of an existing release of a standard, collection or extraction it may be version 1.1, version 2.0, version 2.3 etc.
Return to form

[bookmark: Section_2_Contact_details_Guidance]
Section 2 – Contact details
Provide the contact details for the lead developer, business lead, senior responsible owner (SRO) and sponsor:
· lead developer will progress the development on a day to day basis
· business lead will have overall responsibility for completing the development
· the role of the sponsor is essentially to supply the strategy and the budget
· the role of the SRO is to ensure that the requested development is carried out; the SRO will be responsible for accepting any remaining risks at the conclusion of assurance
· a Pillar Lead will ensure appropriate resources are committed to deliver the development.
Note: Approval will not be given if the proposal does not have an identified Sponsor and SRO.
Return to form


[bookmark: Section_3_Impl_dates_Guidance]Section 3 - Implementation and conformance dates
The defined date from which work can be started to implement the ISCE is the implementation start date. Implementation activities then progress and continue until all requirements of the proposal are in place and full conformance is possible. Where data is submitted the full conformance date will be the last date on which data may be submitted for the first reporting period associated with the new/revised collection, the last opportunity to make a submission and comply with requirements. Supply additional explanation if possible to aid understanding/explain any particular issues regarding implementation and conformance.
Return to form


[bookmark: Section_4_Proposal_Guidance]Section 4 – The proposal
Describe the proposal to allow a good understanding of why it is needed. This includes a description of who is in scope of the proposal, consultation undertaken or planned, benefits which will result and any already identified risks and issues.
Return to form


[bookmark: Section_5_funding_Guidance]Section 5 – Funding
Funding is crucial to the success of any development. Describe who is providing funding, for how long and what the funding will be used for. As an example, will funding be available for local organisations which are required to implement the proposal, including provision of any required training? Other considerations include development of the information standard and its ongoing maintenance.
Return to form

If the proposal involves data collection complete the following questions. 
[bookmark: Section_6_about_collection_Guidance]
Section 6 - About the collection
Describe the requirements of the collection, including when it needs to be collected, for how long and whether it is something which must be done (mandated) or is voluntary. State any specific legal or contractual powers that provide, for example, the basis of the collection being mandatory, the legal authority for the submission of personal/confidential data.
If the collection is mandatory for NHS Services, you may wish to include the collection in the NHS Standard Contract Schedule of Approved Collections. Advice on whether your collection can be included is available from the NHS Standard Contract team, email:  nhscb.contractshelp@nhs.net
Note: A mandatory collection refers to the submission of the full collection, not the mandate of individual data items. A mandatory (or voluntary) collection may include data items which are optional, required or mandatory. 
This section uses definitions used in NHS England Code of Practice on Confidential Information[footnoteRef:2]: [2:  https://digital.nhs.uk/data-and-information/looking-after-information/data-security-and-information-governance/codes-of-practice-for-handling-information-in-health-and-care/code-of-practice-on-confidential-information] 


· Data – reinterpretable representation of information in a formalised manner suitable for communication, interpretation or processing.
· Personal data – has the meaning given in the Data Protection Act 2018.
· Anonymised data – data that has been converted into a form that does not identify individuals and where identification is unlikely to take place.
· Pseudonymised data – data that has been de-identified so that a coded reference or pseudonym is attached to a record to allow the data to be associated with a particular individual without that individual being identified.
· Information – knowledge concerning objects that within a certain context has a particular meaning.
· Confidential information – information which is in a form that identifies any individual to whom the information relates or enables the identity of such an individual to be ascertained, or any other information in respect of which the person who holds it owes an obligation of confidence. 
Return to form


[bookmark: Section_7_guidance_guidance]Section 7 - Guidance
If any additional guidance is available to describe the proposal, please provide a copy for reference. Such guidance is essential to aid implementation and so will be required during the development.
Return to form

[bookmark: Section_8_data_flow_Guidance]Section 8 - Data flow and use
Describe the flow of data ‘from end to end’. For example, who is required to collect data, who submits data, who receives submitted data, who processes the received data. Is data shared with other organisations once it is received, such as for further analysis or publication?
How is collected data used, such for creating performance analysis or guiding policy development?
During the development a need will exist to assess the overall cost of the proposed development and/or the cost associated with the full implementation. The areas of cost assessment are listed below. Considering each of these in describing the ‘end to end’ data flow is recommended:
· system change and development
· design, scope, general management, and administration
· training and guidance
· gathering
· data quality and validation
· extraction
· transcription
· transformation
· transmission
· analysis and interpretation
· publication
· consumption
· storage
· destruction of data.
Return to form

[bookmark: Section_9_IG_Guidance]Section 9 - Information Governance
Describe the type of data to be collected, such as whether it is patient identifiable or aggregate. If it is identifiable then additional questions must be answered to understand the data items needed (such as name, address or NHS Number) and how those who the data relates to are informed of its use.
Return to form

[bookmark: Section_10_safety_Guidance]Section 10 - Safety
Describe the intended uses of the collected data in relation to patient care and possible impact of safety of the care delivered.
Return to form
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