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Description automatically generated]Assuring Transformation (AT)
User Registration Form

Who is included in this form?

This form is for users who will submit and view patient level data.  If you need data for reporting, read the AT published reports or contact england.learningdisabilityautismanalysis@nhs.net  

All new users requiring access must be included in this form. Please also include users who need removing in the separate table. 

Submitting organisations should maintain a local record of all their users and ensure that any users who no longer require access to the patient level data due to change of role or leaving the organisation are promptly removed by completing the table in part B.

If you require new access for more than one organisation, you will need the relevant Caldicott Guardian to email in a separate form for each organisation.

	
Users create a Single Sign On (SSO)

· All users must create an SSO: https://clinicalaudit.hscic.gov.uk/at/
· SSO is used to access the Clinical Audit Platform (CAP), which hosts AT
· [bookmark: _Hlk536529205]Only professional email addresses should be used to create an SSO
· Generic or shared email addresses should not be used to create an SSO


	

	
Complete Part A


	

	
Complete Part B of the form – all new users requiring access and existing users who need access removing.


	

	
Caldicott Guardian completes Part C and emails the form

· Caldicott Guardian completes Part C and emails the form to ssd.nationalservicedesk@nhs.net  
· The Caldicott Guardian must match the public listing on the ODS Data Search and Export or in the Caldicott Guardian register


	

	
Getting access

· NHS Service Desk will email all new users to confirm registration
· Once registered, access AT on CAP: https://clinicalaudit.hscic.gov.uk/at/


	[bookmark: _Hlk66879018]
If you have any queries, contact ssd.nationalservicedesk@nhs.net or 0300 303 5035.



By registering, a CAP user is agreeing for NHS England to hold and use the email address provided.  NHS England will use the email address to allow the user access to CAP and send them emails regarding AT.
The Clinical Audit Platform (CAP) hosts AT. The CAP terms and conditions and the CAP Information Security document are available online.  

AT collects confidential patient information. The commissioner’s Caldicott Guardian has overall responsibility for the data their CAP users submit to AT. 

CAP users have a duty of confidentiality. CAP users are required to comply with all the conditions that apply locally to the handling of patient data. 


Part A: submitting organisation

This must be a:

· NHS-Led Provider Collaborative (PC)
· Sub-Integrated Care Board (sub-ICB) - formerly CCGs
· Commissioning Hub
· TCP

Organisation ODS codes can be found on the ODS Data Search and Export

	Submitting Org Name                
	

	Submitting Org ODS Code (or TCP code)
	



If you need to submit for more than one organisation, you will need the relevant Caldicott Guardian to email in a separate form for each organisation.






Part B: New users and users to remove

All new submitters requiring access for the organisation in Part A must be listed in the first table. All submitters who need their access removing need to be listed in the second table. 

· Email addresses must match those used for Single Sign On
· There is no limit on the number of users, insert more rows as needed.
	1. New submitters

	Name
	Email

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	2. Submitters to remove

	Name
	Email

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	






Part C: Caldicott Guardian approval


As Caldicott Guardian, you are authorising the new users in Part B table 1 to view and submit patient level data for the organisation included in Part A. You are also confirming that the users listed in Part B table 2 need their access removing. 

For TCPs, you are authorising the users in Part B Table 1 to view and submit patient level data for your sub-ICB and confirming that the users listed in Part B Table 2 need their access removing.



· The Caldicott Guardian completes Part C and emails this form to  ssd.nationalservicedesk@nhs.net 

· Use the subject line: AT – registration form. 

· The form must be sent from the Caldicott Guardian’s email address, which must match the public listing on the ODS Data Search and Export  

· For TCPs, Caldicott Guardians for all the sub-ICBs covered by the TCP need to be listed below and included in the email when sent in by one of the Caldicott Guardians.



The table below shows which Caldicott Guardian should complete Part C.  Caldicott Guardians are listed against organisations in the ODS Data Search and Export under ‘IG Management’.  


	Caldicott Guardian Name
	Caldicott Guardian email
	Date

	

	
	Click or tap to enter a date.

	Provider Collaborative
	Caldicott Guardian from PC’s lead provider, which are listed on NHS England’s Determining the responsible NHS-led PC. 

	Sub-ICBs
	Caldicott Guardian from sub-ICB

	Commissioning Hub
	Caldicott Guardian from NHS England X24 listed on the ODS Data Search and Export

	TCPs
	Caldicott Guardians from all sub-ICBs covered by the TCP.
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